Task 7: Letter/e-mail Writing (formal/informal) + CV
1 Letter of application

Write a letter of application/intent/motivation for a place on the highly competitive 2-year Master’s course at the School of International Studies in Trento. Remember to state clearly why you are applying for this particular course and why you think you should be selected. 

Send this letter as an email attachments to me, Kate Riley, Chair of the Admissions Board. Deadline for acceptance of applications is 10.00 Monday 23rd November. (Bring 3 copies of your letter to class and one copy of your CV with you to class on Monday 23 November 10.00. Please send the electronic version to me, as well.)

2 e-mail invitation + reply

a) Write an e-mail to one of your classmates (you will be given an address during the lesson) inviting her/him to a party you are giving to celebrate being awarded a student scholarship to go to study in (Australia() for 9 months – you will be leaving in two weeks’ time. 

b) Reply to the email you receive accepting or declining the invitation.

Please copy me in on both the invitation and the reply to your classmate. Send the message by Friday 27th at the latest to give your classmate time to reply by Monday 30th.

PLEASE remember to follow the correct procedure for submitting work
( Choose any country/university you like!!)
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