Task 7 

December debate – self evaluation
Participants 
 If you were one of the speakers (including the chair) in the meeting there are several parts to this Task 

1) I would like you to first write a transcript of your initial speeches AS DELIVERED. Take care to write down EXACTLY what you said. Include all the repetitions and fillers (erm, ah, er etc). If you wrote a script or bullet points you can check delivery against your script/notes.
2) Use the table below for a self-evaluation of your initial speech.

Table A: Self Evaluation  Initial Speech
	
	Comment

	ORGANISATION
	

	Greetings/conventions
	

	Intro
	

	Key points made
	

	Key points I wanted to make but didn’t
	

	Conclusion/concluding statement
	

	coherence, cohesion,  logical progression, sign posts, language of convention
	

	
	

	DELIVERY
	

	Pace
	

	Stress and intonation
	

	Pauses
	

	Overall Delivery
	

	
	

	Overall evaluation
	


3) Indicate which, if any, parts of the speech (from a DELIVERYpoint of view) you would change. How would you change them?
4) (And this is the hard bit)  Choose at least ONE of the questions you put to the other negotiating team and at least ONE of your answers to a question from the other negotiators. Transcribe your chosen question and your chosen response. 
Try to identify the strengths and weaknesses in both these contributions to the negotiations. Don’t worry too much about grammar, but about the formulation of the question/comment and the effectiveness of how you said it.
Send your evaluations to me by mail and we can fix an appointment for individual feedback.
