Task 10
3-minute Presentation – Self assessment

You have now given your first presentation. 

Follow up task:
Watch your first presentation. 
Step 1: Write a transcript of the presentation. If you read aloud from a script, check the script against delivery.
Using either the editing tool in Word or with a red pen (if you are going to hand in the hard copy) correct the language mistakes in your presentation.

Step 2: Using the presentation check list for self assessment, check the various parts of your presentation. Which parts were you happy with? Which parts could be improved?

Go through your transcript and insert all the ‘stage directions’ necessary to improve your presentation.
Send me your corrected transcript and your self-evaluations by Monday 9 March or as soon as you can. I will go over your presentations individually after you have sent them to me. Contact me for an appointment.
Which of the presentations you saw can you remember most after a few days? Why? What things could be improved in your own presentation and those of your classmates?
Presentation check list

	Criteria
	

	CLEAR STRUCTURE

1. Good Title

2. Introduction (speaker)

3. Outline/Introduction

4. Definition

5. Organised/well balanced main body

6. Conclusion

7. Effective final statement
	

	PURPOSE

1. clearly stated

2. reiterated/reinforced

3. thought provoking/engaging/topical
	

	CONTROL OF INFORMATION

1. scripted/semi-scripted

2. clarity/comprehensibility

3. examples

4. data

5. appropriate for audience
	

	AUDIENCE/SPEAKER ENGAGEMENT

1. position (stand or sit)

2. body language

3. putting audience at ease

4. eye contact

5. jokes

6. anecdotes

7. monitoring audience
	

	TIMING

1. Good pace

2. Pauses

3. Respected time limit
	

	SUPPORTING MATERIALS

1. appropriate no. of slides

2. images clear

3. amount of text

4. do not detract

5. add to presentation
	

	LANGUAGE 

1. Appropriate lexis

2. Appropriate register

3. Rhetorical devices

4. Sign posting

5. Repetition/reiteration

6. Boosting/hedging

7. Idiomatic/figurative language
	

	DELIVERY

1. clear pronunciation

2. good intonation

3. appropriate emphasis
	


